ATTENDANCE CHANGE FORM FOR STUDENTS WITH DISABILITIES

NAME:________________________________________SS#____________________

TEACHER:___________________________SCHOOL_________________________

CHANGE ATTENDANCE CODE TO:
Interim Alternative Special Education

(circle)




Placement in Alternative School

                                                                
Special Education Expelled                                                                                                                                                                                                                    

                                                                
Return to Regular School Attendance

EFFECTIVE DATE______________________________________________________

COMMENTS: Please specify the beginning attendance date(s) that the student will receive special education services as noted above: _____________________________
________________________________________________________________________

________________________________________________________________________
CASE MANAGER’S SIGNATURE:_________________________________DATE____________________



ORIGINAL:  SCHOOL ATTENDANCE CLERK




         COPY:  SCHOOL IEP FILE




         COPY:  FILED WITH ORIGINAL IEP

THIS FORM SHOULD BE COMPLETED AND COPIES DISTRIBUTED IMMEDIATELY FOLLOWING THE IEP MEETING WHERE THE CHANGE IS DOCUMENTED.
Attendance Change Form for Students with Disabilities
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DEPARTMENT OF SPECIAL EDUCATION

AIKEN, SC

ATTENDANCE CHANGE FORM REQUIREMENTS
Attendance recording MUST be accurate for students with disabilities.

The Attendance Change Form is the method used to communicate with the Attendance Clerk in the school to insure that attendance changes are made in SASI.

1. Use the Attendance Change Form to report attendance changes under the following circumstances:

a. Placement in Alternative School

b. Interim Alternative Educational Placement (ie. homebased )

c. Special Education Expelled and receiving educational services in an Interim Alternative Educational Placement

d. Student is returning to school-based attendance

2. After the IEP conference where any of the above changes were made, complete the Attendance Change Form and distribute copies of the Form as specified (ie. Attendance Clerk, IEP files).

3. The student with disabilities is NEVER dropped from SASI or EFA for matters related to discipline, suspension, or expulsion.

4. Remember that this form MUST be used after the IEP meeting for any of the four circumstances listed above.

The Difference between the Attendance Change Form
and the Data Change Form
The Attendance Change Form is used to communicate attendance changes to the Attendance Clerk in the school for entry into SASI.

The Data Change Form is used to communicate changes to the Department of Special Education for entry into EXCENT.
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