
DATA CHANGE FORM

(For use by Case Managers)

Date Submitted__________

Student Name:_________________________  DOB:____________________________

Disability:_____________________________________

Case Manager: _______________________________________________________

Enrollment School:_____________________________________

Select Reason for change:

· Initial Placement: _______________________________
                           Projected IEP meeting date:______________________
· Last eval./Review date: 
                           Reevaluation planning meeting date: ______________________

· Add-Transfer from another Aiken County School:_________________
                           Date enrolled (verify with attendance):___________________
· Add-Transfer from another Aiken County School
                           Date enrolled (verify with attendance):____________________

· Add-Transfer from out of District (Verify that student is in Power School)
                           Primary Disability: __________________________
                  IEP meeting date:   __________________________
· Drop-Withdrawn known to be continuing
                           Indicate new location:___________________

                           Date of withdrawal (verify with attendance):______________

· Drop-Withdrawn, not known to be continuing

                           Date of withdrawal (verify with attendance):_______________

· LRE Placement change (% of time in regular education-IEP Section IX)
                           Date of IEP meeting to make change:____________________

                           LRE changed to:_____________

· Case Manager Change
                      “Old” Case Manager:________________________________

                “New” Case Manager:_______________________________

Complete the information and send to Debbie Leek (Office of Special Education, Brookhaven) immediately following any change to your roll or when there is a need to change a date in the Placement History.  Keep copy for your records

                                                                                                                        

September, 2009

