SPECIAL EDUCATION CLASSIFIED PERSONNEL

REQUEST FOR EXTRA DUTY

Classified personnel include:  Classroom Aides, Educational Interpreters, Applied Behavior Therapists, Bus Drivers, Bus Monitors, and Secretaries.

This form MUST be completed and submitted to the Department of Special Education BEFORE any extra duty or overtime is performed.

DATE    




SCHOOL  




Name of Classified Personnel  






Social Security Number  







Reason for Extra Duty  










































Duration of Extra Duty  












Supervisor Signature  







Date  




Principal Signature    







Date  





Coordinator Signature  







Date  





Special Education Director Approval  





Date  





